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CAPTURE, SAVE, SHARE

BY JAMES KIMMONS
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Y
ou’re taking buyers 
around to look at 
multiple proper-
ties. At the end of a 
long day, they can’t 
remember which 
house had the cool 

pool area and which had 
the fabulous dining room. 
Never fear. You whip out your 
tablet computer, open your 
Evernote app and email the 
detailed notes and photos you 
took of each property. They 
immediately choose the one 
with the pool, and you write 
an offer. 

Evernote can be one of your 
most valuable business tools 
if you get into the habit of 
using it. The program makes 
it easy to locate information 
when you need it, and it 
shares that information selec-
tively with customers or other 
business contacts. Because 
Evernote can search through 
PDF files and text in images, 
just about anything you can 
get into Evernote from your 
computer, cell phone as text, 
or cell camera is searchable 
later. Also, when you update 
Evernote on your phone, 
tablet, desktop or the Web, all 
your other devices get synced 
automatically.

Here are 33 ways to use 
Evernote in your real estate 
business:

COMMUNICATION

TRANSACTION MANAGEMENT

LISTINGS MANAGEMENT

GENERAL

OFFICE, TIME MANAGEMENT  
AND ACCOUNTING

Take photos on your cell phone 
and then text your notes and 
pictures to Evernote so you can 
remember property features.

If you’re using a GPS- 
enabled phone, you can 
text coordinates to a 
note in order to remem-
ber locations later.
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Use a service, such as Google Voice, CallWave or Jott to  
transcribe your voicemails into text and then forward the texts, 
with audio, to an Evernote Transaction Notebook.

When you are accompanying inspectors, use pictures and 
text messages to document inspection issues. Send them to a 
specific Evernote notebook.

Use before-and-after cell phone images to document complet-
ed repairs, and send them to an Evernote note for filing.

Use a Transaction Notebook to share images and notes with 
out-of-town buyers.

Before they disappear, document survey corner stakes with a 
picture, and text it to Evernote.

Create a folder for each customer and store all related emails, 
documents, notes, text messages and voicemails there.

Archive closed Evernote transaction folder notes to a hard 
drive cloud-based service, like Dropbox, or CD for recall.  
This allows you to delete the notebook in Evernote to keep 
organization easy.

Real estate is a document- and task-heavy business.  
I consider Evernote one of my most valuable stress- 
reduction tools. It makes me feel more in control of 
today’s information overload. #

James Kimmons is a Realtor® with Gallery Realty of 
Taos in Taos, N.M.

MARKETING

Document new-home construction 
progress with pictures and text 
messages sent to your personalized 
Evernote email address.

Clip Internet images, pieces of 
text or entire pages to a note.

Take photos of maps, courthouse docu-
ments, etc., and send to Evernote from 
the field. You email to a personalized 
Evernote email address.

In new-home deals, take photos 
and text notes to document com-
pletion of change orders.

Document property check visits for 
out-of-town sellers with picture 
and text messages; copy to 
Evernote.

Clip property listings that fit your sellers’ 
criteria (from sites like Realtor.com, Zillow 
and Trulia); save to a Notebook and send that 
Notebook to the seller.

From your cell phone, call in notes with 
lockbox codes using Jott.com. Save them to 
Evernote.

When other real estate professionals email or 
call you with feedback about a listing, send that 
email or voice mail to a Listing Notebook and 
share the notebook with the seller.

Send immediate voice-to-Jott feed-
back to sellers and Evernote when 
you’re showing your listed property.

Create an Image and Information Notebook to 
share with prospective buyers via email.

Impress sellers on their first visit 
by taking cell phone images to 
enable you to remember the 
features you want to use when 
marketing the property. 

Keep Evernote notes of each community or 
condominium association. List homeown-
ers’ association or condo fees, amenities 
and details.

Automatically forward online faxed 
PDF documents to Evernote for 
storage and retrieval.

Share 
ideas from 
around 
the Web 
with your 
website 
represen-
tative or 
blog helper 
so you can 
ask, “Can 
we do 
this?”

Work directly 
in Ever-
note, rather 
than other 
software, to 
make sharing 
or sending via 
email easy and 
quick. Add to 
the Note as 
ideas develop.

Keep an Idea 
Notebook 
where you 
can store 
marketing 
ideas you 
clip from 
websites or 
get as links 
from your 
feeds.

2321 2422
Take photos 
of business 
cards, and 
then toss 
the cards. 
Evernote 
will search 
in the text 
on the 
photo so 
you can 
find the info 
quickly.
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Create an Assistant Notebook to 
share instructions and notes with 
an assistant.

Take cell phone photos 
of receipts and then text 
them to Evernote for 
record keeping. Remember, 
texts are searchable.

For brokers, create Agent 
Notebooks to track sales 
progress and transactions.

Take cell phone photos of 
checks before deposit or of 
deposit receipts; text them 
to Evernote. 

To copy documents without 
hassle, set up Evernote to 
monitor and auto-sync with 
folders on your computer.

Create a Notebook for 
each customer and 
securely share the entire 
notebook.

Add task-completion checkboxes to 
notes to keep track of when agents 
and assistants complete tasks.

Evernote has become a real estate professional’s 
go-to note-taking app. But it does so much more. 

Ways to Use 
Evernote In Your  
Real Estate Business33


